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Application for a carbon reduction and management certification scheme to be approved as equivalent to the Carbon Trust Standard under the CRC Energy Efficiency Scheme
The CRC Energy Efficiency Scheme Order 2010 
Please read through this form and complete the relevant sections.  Please type the information requested in the spaces provided, and save the form to your computer as a Word document.  You do not need to enter all the information in the spaces; if preferred, you may attach information in the form of documents to support your answers. 
Use of this form
If you are the provider of a scheme for certifying carbon reduction and management and wish it to be approved as equivalent to the Carbon Trust Standard (CTS) under the CRC Energy Efficiency Scheme (CRC), use this form to apply for approval from the Environment Agency.

You must meet certain criteria to gain approval.  The criteria are set out on pages 4 to 15 in the application form and in the Department of Energy and Climate Change (DECC) guidance document available at: http://www.decc.gov.uk/en/content/cms/what_we_do/lc_uk/crc/user_guidance/user_guidance.aspx 

We will assess your application against those criteria.

1. Details of your organisation

Name  
Registered address and postcode
     







2. Name of your scheme

     







Contact name

Please give us details of the person we can contact with questions about your application.  We will also send all our correspondence and e-mail updates to this person.

Title (Mr, Mrs, Miss or other)       

First name        







Last name        







Address        







Postcode        


e-mail address         








Declaration
I declare that as far as I know and believe, the information in this application is true.  I understand that this application may be refused, or approval withdrawn, if I give false or incomplete information.

Your signature

     
Or

If your preference is to submit the application electronically, please tick the box below to indicate your declaration.

	 FORMCHECKBOX 



Title (Mr, Mrs, Miss or other)      



First name      









Last name      









Position      








Date (DD/MM/YYYY)       


How to contact us

If you need help with filling in this form, please contact us by e-mail at:
Email: crchelp@environment-agency.gov.uk
Please enter `CTS Equivalent Scheme application’ in the `Subject’ field.
If you are happy with our service, please tell us.  It helps us to identify good practice and encourages our staff.  If you’re not happy with our service, please tell us how we can improve it.

How does your certification scheme meet the DECC criteria for equivalence to the CTS?
	Description of criterion
	Response

	Process and governance around the development of equivalent scheme rules
	     


	Is your organisation adopting the CTS rules as the basis of your assessment of a CRC participant?  
If so, please provide evidence of how your organisation meets the requirements regarding independent assessment and governance regarding the review of CRC participants as set out in the guidance document
.  
State clearly who in your organisation has the responsibility for the operation of the CTS rules and ensuring CRC participant reviews are independently checked.  
Please note that the CTS rules are protected by copyright.  If your organisation adopts the CTS rules you must acknowledge such use.  An applicant organisation may not state that you have certified them against the Carbon Trust Standard nor use the CTS logo or certificates. 
	

	Your approach to setting the equivalent scheme rules should be impartial and transparent.  Please describe how your scheme matches this requirement.
	     

	Are the rules devised and set by a separate part of your organisation from the part that markets/sells/deploys the scheme to customers?  
Please state clearly which parts of the organisation carry out these roles and how this requirement is therefore met. 
	     

	Does the development of your scheme rules actively involve an external board or steering group which represents a range of interests in the decision making process? 
Please state clearly the name and composition of the board or steering group involved in the development of your scheme rules. 
	     

	Technical nature of equivalent scheme rules
	     

	Broad aims that an equivalent scheme must meet
	

	Does the scheme aim to encourage and recognise good practice in carbon measurement, management and reduction by businesses and public sector organisations? 
Please state clearly what the scheme does in this respect.
	

	Accessibility of an equivalent scheme
	     

	Are the same assessment criteria applied to all sectors and regions captured under the CRC? 
	

	Is the scheme available to all CRC Participants? 
	     

	Scope of coverage of certification under an equivalent scheme for CRC participants
	     

	CRC participants may apply for certification to cover all or part of their operations, but only the relevant CRC emissions will be counted towards the Early Action metric.  Please describe how your scheme (i) enables the participant to do this and (ii) advises the participant that only CRC emissions covered will feed into the Early Action metric.
	

	Where a CRC participant chooses to apply for certification to cover all of its operations please confirm that your scheme requires it to specify the full name of the organisation and all Significant Group Undertakings covered. 
	     

	Where a CRC participant chooses to apply for certification covering part of their operations they may choose to specify coverage on a corporate basis (e.g. one or more subsidiaries or operating divisions are applying) or on a physical location basis.  Does your scheme offer this choice?
	     

	The part of the organisation selected by the CRC participant must make up a meaningful portion of the total organisation’s carbon footprint.  Please describe how your scheme sets out the coverage of a participant’s footprint.
	     

	How does your scheme require the CRC participant to set out and agree the organisational boundary (the part of the organisation which will be included in the emissions measurement) and scope of certification and how it is recorded in the documentation? 
	     

	Carbon Measurement criteria
	     

	Do you publish the methodology used to calculate reductions?  Please submit full documentation of scheme rules and methodology with the application and give a reference to the relevant pages in the document here.                                                                                                                                     
	

	In your scheme does the participant’s footprint include carbon dioxide emissions? Please confirm here. 
	     

	Do emission sources in the carbon footprint measurement include at least electricity consumption, gas consumption, and onsite fuel consumption?  Please describe the scope of your scheme in this respect. 
Please note: Equivalent Schemes may be wider in scope than the CRC.  The CRC participant is responsible for determining how much of the certified emissions are CRC emissions.  Only the figure of the CRC emissions will be fed into the Early Action metric score. 
	     

	Are all emissions calculated using emissions factors reported in an up to date, national Government produced and recognised publication?  Please provide the source of the emission factors used here.  This requirement should also be referenced in the certification scheme rules.
	     

	Is consumed electricity treated at grid average?  Electricity emissions calculations should be based on the same and most recent grid mix emissions factor (not the marginal emissions factor) for all years of data.  Please confirm that your scheme meets this requirement. 
	     

	Does your scheme follow the CRC or CTS approach to reporting renewables?  Please confirm and state which approach you use. 
	     

	Carbon Reduction criteria 
	     

	Does the CRC participant have to provide data over a three year period with measurements required on an annual basis?  
Is the data required to demonstrate either an absolute emissions reduction, or a total relative carbon intensity improvement equivalent to at least a 2.5% annual relative reduction each year, over the period assessed? 
Please reference the relevant scheme rules here. 
	

	If the reduction is judged relative to turnover, the turnover should be normalised for inflation.  Other output benchmarks can be used, such as revenue expenditure.  Is your use of output benchmarks consistent with the CTS rules? Please outline here. 
	     

	Is carbon data prepared and recorded without adjustment for external factors such as degree days?  Please note that we do however consider it appropriate to adjust for major structural changes in an organisation (such as acquisitions or divestments) so that analysis of year to year carbon performance is based on a consistent organisational boundary year to year.  Please describe any such adjustments.
	     

	Are reductions measured in terms of emissions rather than energy consumption?  Please confirm here.
	     

	Emissions reductions may not be achieved in an equivalent scheme through the use of offsets. Please confirm that offsets are not allowed under your scheme for CRC purposes.
	     

	Does the calculation of absolute emissions reduction and relative emissions reduction follow rules which are consistent with the CTS?  Please describe how your scheme calculates this.  The CTS relative reduction rules allow growing/declining organisations to demonstrate that they are reducing their energy intensity in a carbon efficient manner.  To demonstrate this, a CRC participant must show that they are lowering their carbon intensity relative to inflation adjusted revenue or another output indicator.  The reduction must be at least 2.5% per annum. 
	     

	Does your scheme consider the reason for the reductions through a set of qualitative criteria? Please confirm here and outline this in the carbon management section of this form – if the reduction is deemed not to have resulted from the participant’s own energy management actions then certification will be refused.  
	     


	Description of criterion
	Response

	Carbon Management Criteria
	     

	Governance, carbon accounting and carbon management 
	

	An equivalent scheme should include a system for assessing CRC participants on qualitative criteria, to show that the CRC participant is acting effectively to respond to climate change through action in the following areas: 
Governance, carbon accounting and carbon management

Does your scheme include a system for measuring qualitative criteria? Please provide details of how you will measure that the participant is taking action in the above areas through such a system.
- How does the assessment of qualitative criteria by the certification assessors take into account the size of the organisation? 

Please describe how you check that a data quality mechanism is in place in the CRC participant’s organisation?  Does your scheme specify that a CRC participant must have an explicit procedure for collecting data and calculating its footprint, have quality checks built in at high and low levels and have clear records of the source data and calculations? 
	


	Description of criterion
	Response

	Assessment – does a CRC participant qualify for certification under an equivalent standard?
	     

	Is assessment undertaken by competent and experienced assessors who are independent of the customer (i.e. CRC participant) being assessed?  How do you ensure/check that your certification assessors are impartial and how do you ensure that potential conflicts of interest are considered and avoided?  Are certification assessors paid for the work done regardless of the outcome of the assessment?
	     

	Please describe the standard of data and evidence that is required as part of the assessment process by the certification assessors. 
	     

	What is your comprehensive reporting mechanism as part of the assessment process by the certification assessors, to ensure that the various elements of the assessments have been duly carried out? Please describe.
	     

	Please describe the independent team who cross check the work of the assessors for quality assurance (independent of the certification assessor) and state who they are.  
	     

	How does your scheme ensure that certification is awarded only on the basis of proven emissions reductions rather than wider environmental impact management actions? 
	     

	Certification under an equivalent scheme
	     

	To be awarded certification under an equivalent scheme a CRC participant must meet or exceed the carbon measurement criteria and meet or exceed the carbon reduction criteria during the certification process carried out by the certification assessors.  They will then be awarded an equivalence certificate as evidence that they have been certified under an equivalent scheme by the organisation delivering the approved equivalent scheme.  
How does your scheme ensure a CRC participant has met or exceeded the carbon measurement criteria and met or exceeded the carbon reduction criteria during the certification process carried out by the certification assessors? Who issues the certificate to successful participants?
	

	CRC participants must also be assessed against a set of qualitative criteria assessing their effectiveness at managing emissions.  
How does your scheme ensure this assessment as per the carbon management section of this guidance? 
	     

	Is your scheme certification valid for a maximum of 2 years, or a shorter period specified in the scheme rules? 
	     

	How does your scheme certificate define the scope and boundary of certification under the scheme?  Please confirm whether the participant is advised to keep this information in the CRC evidence pack to support the assessment of equivalence coverage of CRC emissions. 
	     

	Please describe how your scheme advises the participant that under CRC they will be required to calculate the percentage coverage of their CRC emissions – i.e. the figure that will be reported in the annual compliance report and fed into the Early Action metric.  
	     

	What is the mechanism for appeals by the CRC participant to your organisation regarding certification? Please describe.
	     

	Please give details of the certification manager in your organisation with responsibility for making fair decisions and managing disputes regarding certification.  
	     

	How do your scheme’s rules or terms and conditions allow for publication of the CRC participants or legal entities who have been certified? 
	     

	The Environment Agency will require a list of CRC participants who have applied to you for certification and a list of those who were successful from your organisation.  Do you agree to provide this?
	     

	The CRC participant will be required to add the following to their evidence packs, to support their claims under the Early Action metric: 

- 1. CTS or equivalent scheme certificate. 

- 2. A copy of the data supplied for certification under the CTS or an equivalent scheme. 

· 3. A copy of the data and calculations showing how the CRC emissions coverage under an equivalent scheme has been calculated for credit under the Early Action metric. 
Please describe how your scheme advises a participant of this requirement under CRC.
	     

	Recertification
	     

	What is your scheme’s mechanism for recertification?
	

	Is recertification assessed against the same organisational boundary as the previous certification?  How do you note changes in the scope at recertification? 
	     


Where to send your completed application

Send your application by mail to:

Carbon Trust Standard Equivalent Schemes
CRC Operations

Environment Agency

Richard Fairclough House

Knutsford Road

Warrington

Cheshire

WA4 1HT

or by e-mail to:

crchelp@environment-agency.gov.uk
Please enter `CTS Equivalent Scheme application’ in the `Subject’ field.

Confidentiality 

The information submitted in respect of this application will be subject to public access to information requirements, including the Environmental Information Regulations 2004.  If you consider that any information you provide in connection with your application should be treated as commercially confidential, please let us know.  However, you should be aware that under the provisions of the Freedom of Information Act 2000 and regulations made under it, the Environment Agency may be obliged to disclose information even where the applicant requests that it is kept confidential.

Timing of Applications

Given that the Early Action Metric only applies during the Introductory Phase (April 2010 to March 2013), the final deadline for applications to be submitted for assessment is 31 January 2012. 
Additional Information

The Environment Agency may require the applicant to provide further information necessary to enable an application to be determined.  There may be cases where it is necessary for the Environment Agency to obtain information from other sources.  Where it does so, the content of such information should be disclosed to the applicant, and they should be given the opportunity to comment on it before the application is determined. 

Time Limit for Considering an Application

The Environment Agency will endeavour to determine applications within six weeks of receiving all information necessary for the application.  However, by agreement with the applicant, the Environment Agency may in appropriate cases take longer than six weeks to determine an application.  

Approval

If your certification scheme is approved, we will add it to the list of approved schemes on the Environment Agency website at: www.environment-agency.gov.uk/crc
Refusal of an Application

The Environment Agency must refuse to grant CTS equivalence unless it is satisfied the equivalence criteria are adequately addressed.  Therefore, it is vital that the application is a comprehensive document.  If the information is not provided in enough detail, the Environment Agency will notify the applicant in writing of the additional information it requires and the time within which it should be provided.  If this information is not forthcoming, the Environment Agency will refuse to proceed with the application. 

If you disagree with any aspect of the determination process and cannot resolve it with the determining officer, you can discuss the matter with the officer's line manager or the National Trading and Regulation Services Manager. 
If you still can’t resolve what is at issue, you can continue your complaint through the Environment Agency’s official complaints and commendations procedure.  To learn about our customer charter and how to make a complaint, please go to

www.environment-agency.gov.uk/aboutus/customercharter  You can also phone our general enquiry line on 08708 506 506 (Monday to Friday, 8am to 6pm) and ask for the Customer Contact Team.  
If you’re still unhappy after the complaints and commendations procedure, you can take your complaint to the Ombudsman.  For advice on how to complain to the Parliamentary Ombudsman, phone their helpline on 0345 015 4033.  









� DECC Guidance to the Environment Agency: `CTS equivalent scheme criteria’
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